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Abstract: Official document writing is one of the essential skills that contemporary college students must learn in employment. The
ability to write official documents is not only closely related to personal career development but also reflects students' communication
skills with others and management abilities in enterprises after entering society. Therefore, further exploring the construction of
official document writing courses at the university level is of great significance. This paper mainly analyzes the important value of
official document writing and explores the key teaching points and practical applications of official document writing courses at the
university level, hoping to provide reference opinions for promoting the construction of the official document writing course system

in colleges and universities.
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